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OFFICE ORDER

FIRE AND SECURITY FACILITY

1. PREAMBLE

Sree  Balaji  Institute  of  Science  and  Technology  (SBIST),  Chromepet,  places 

paramount importance on the safety, security, and well-being of its students, faculty, 

staff, and visitors. The institution has implemented comprehensive fire prevention, 

protection, and emergency response mechanisms across the campus.

Fire and safety management at SBIST is aligned with:

 AICTE Essential Requirements

 National Building Code (NBC) norms

 Local Fire and Rescue Services regulations

 Disaster Management Guidelines

 Institutional Safety Policy Framework

The institution ensures a safe, secure, and risk-mitigated environment conducive to 

academic excellence and holistic development.

2. FIRE SAFETY INFRASTRUCTURE

2.1 Structural Safety Measures

The campus buildings are constructed with integrated fire safety provisions including:

 Fire-resistant construction materials

 Clearly marked emergency exits

 Illuminated exit signage

 Adequate ventilation systems

 Safe evacuation pathways



The building design ensures rapid evacuation and minimized fire risk.

3. FIRE SAFETY EQUIPMENT & SYSTEMS

SBIST has  installed  modern  fire  detection  and  suppression  systems  across  the 

campus, including:

 Fire extinguishers (CO₂, Dry Chemical Powder, Water-based types)

 Fire alarm systems

 Smoke detectors

 Automatic sprinkler systems

 Fire hydrant systems

 Emergency lighting systems

 Public address system for emergency announcements

3.1 Maintenance & Testing

The institution conducts:

 Periodic inspection of fire extinguishers

 Scheduled refilling and replacement

 Fire alarm system testing

 Fire hydrant and sprinkler maintenance

 Preventive maintenance checks

 Mock drills and evacuation rehearsals

All equipment is maintained as per prescribed safety standards.

4. FIRE SAFETY TRAINING & AWARENESS

SBIST conducts structured fire safety training programs for:

 Students

 Faculty members

 Non-teaching staff

Training modules include:

 Identification of fire hazards

 Proper usage of fire extinguishers

 Evacuation procedures

 Assembly point protocols

 First aid for fire-related injuries

 CPR and basic firefighting techniques



Awareness initiatives ensure that all stakeholders are prepared to respond effectively 

during emergencies.

4.1 Fire Safety Measures

 Fire NOC obtained from Local Fire Authority

 Fire extinguishers on every floor

 Smoke detectors

 Fire alarm system

 Emergency exit signage

 Illuminated evacuation routes

4.2 Fire Drill

 Mandatory Fire Drill: Twice annually

 Evacuation rehearsal documentation maintained



5. EMERGENCY RESPONSE TEAM

The institution has constituted an  Emergency Response Team (ERT) comprising 

trained personnel including:

 Fire Wardens

 Safety Officers

 First Aid Responders

 CPR-trained personnel

 Administrative Coordinators

The team is responsible for:

 Conducting fire drills

 Coordinating evacuation

 Managing emergency response operations

 Liaising with external emergency services

6. REGULATORY COMPLIANCE



SBIST strictly adheres to:

 Local Fire Safety Regulations

 Building Safety Codes

 AICTE Safety Requirements

 State Fire and Rescue Department Guidelines

The institution undergoes periodic fire safety inspections and audits to ensure:

 Regulatory compliance

 Risk assessment

 Immediate rectification of deficiencies

 Updated safety certifications

7. COLLABORATION WITH FIRE DEPARTMENT

SBIST maintains active collaboration with:

 Local Fire and Rescue Services

 Emergency Response Agencies

 Safety Authorities

Joint initiatives include:

 Mock drills

 Emergency simulations

 Safety awareness programs

 Risk mitigation planning

This collaboration strengthens emergency preparedness and response capability.

8. INTEGRATION WITH DISASTER MANAGEMENT PLAN

Fire  safety  protocols  are  integrated into  the  institution’s  comprehensive  Disaster 

Management Plan, which covers:

 Preparedness strategies

 Emergency response procedures

 Risk mitigation measures

 Recovery and rehabilitation mechanisms

The Disaster Management Plan clearly outlines roles, responsibilities, communication 

channels, and emergency coordination procedures.

9. CONTINUOUS IMPROVEMENT & SAFETY REVIEW



The institution adopts a proactive and continuous improvement approach through:

 Regular Safety Committee Meetings

 Periodic Risk Assessments

 Internal Safety Audits

 Feedback collection

 Implementation of corrective measures

 Upgradation of fire safety systems

Lessons learned from drills and real-time observations are incorporated into safety 

enhancement measures.

10. SAFETY AWARENESS & COMMUNICATION

SBIST promotes fire safety awareness through:

 Display of safety signage across campus

 Emergency exit maps

 Safety posters and instructions

 Digital notice boards

 Safety bulletins and newsletters

 Emergency notification systems

These  initiatives  reinforce  safety  consciousness  and  encourage  proactive  safety 

behaviour.

11. COMPLIANCE STATEMENT

Sree Balaji Institute of Science and Technology fully complies with fire and safety 

requirements as mandated by AICTE and relevant regulatory authorities.

The institution ensures that:

 Fire safety systems are adequately installed and operational.

 Regular inspections and maintenance are conducted.

 Fire drills and awareness programs are organized periodically.

 Emergency preparedness is integrated into institutional governance.

 Safety documentation is maintained for AICTE, NAAC, and NBA audits.

Through its structured and proactive fire safety management system, SBIST maintains 

a  secure  and  resilient  campus  environment  that  supports  academic  excellence, 

innovation, and personal development.
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